






































TO: 

FROM: 

MISSISSIPPI DELTA COMMUNITY COLLEGE 

Office of Information Technology 
P. it@msdelta.edu W 662.246.6330 , , Fax: 662.246.6431

M E M O R A N D U M 

New MDCC Employee 

Office of Information Technology 

Welcome to the Trojan family! 

Attached are several documents: the Information Network Resources Policies and Procedures 

that were approved by the Board of Trustees, an Employee Use Agreement, the User Access 

Request Form, and some various instructions and help documents. 

Please read carefully & complete the following tasks. 

1. Read the Information Network Resources Policies and Procedures.

2. Sign & date the Employee Use Agreement. Also, please neatly print your name under

your signature, as some signatures are not very readable.

3. Complete the User Access Request Form.

4. Return the signed Employee Use Agreement and the completed User Access Request

Form to:

Mississippi Delta Community College 

Attn: Brenda Vanlandingham, Human Resources 

P.O. Box 668 

Moorhead, MS 38761 

5. Keep all other documents for your personal reference.

We will notify your supervisor of your username, email address, and your employee ID number 

so they can let you know when your access has been setup. 

Please be sure to check your email messages regularly, and keep your message box "cleaned up" 

as you are limited to space for your e-mail messages. 

If you have any questions, feel free to contact our office at 662.246.6330 or by e­

mailing it@msdelta.edu. 






























